

Offshore HR Guiden
Procedurer/Instruktioner

Procedures/Instructions

“Controlled documents.”
Procedure – Structure example:
References: Revision, History, Date, Prepared by, Approved by...
Purpose: Eg: “To provide methods for replacing sealing gaskets on deluge pipelines on N/N Platform.” 
Scope: Eg: “This Procedure applies to carbon steel flanges up to 16 BarG design pressure on platform N/N installed  between 1990 – 2008. Medium must be seawater. FF-type flange”
Responsibilities: Eg: Engineer is responsible for... Deck Foreman is responsible... 
Definition: Eg: “Flange”: Flat face welded standard flange according to ISO standard. Minimum nominal pressure of 16 BarG.”, “Bolts”: Metric sized L7.., “Gasket”:... 
Procedure description: EG: Pipeline must be checked for pressure according to procedure PPPP-PP before any bolts are loosened. Sealing gaskets must be in xxxx material only. Bolts must be tightened according to instruction no. IIII-II. Form no FFFF-FF must be filled in after completion of procedure.
Appendices: Eg: Forms, Data sheets, Manuals...
Instruction – Structure:
 (
“Better to have no safe work procedure than one you don
’
t follow.”
) (
Check …
Do …
Check …
Sign …
Report
 …
)
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